
 

 

 

 

 

 

 

 

 

 

 

 

Unit 11: 

Safety, Health, and Environmental  
Preparation for the NOCTI Broadcasting & Journalism Exam 

 

 



Learn how to stay safe in a studio or on location. This includes electrical safety, emergency 
procedures, proper handling of equipment, and general wellness practices for media workers.  

This unit represents approximately 5% of the total exam. 

 

Section 1: Unit Vocabulary 


���� Term:  Risk Assessment 

Definition: 

Risk assessment is the systematic process of identifying, analyzing, and evaluating 
potential dangers or hazards that could arise during a reporting assignment or 
production activity. It involves reviewing factors such as location conditions, crowd 
dynamics, weather, equipment reliability, and even digital threats before any work 
begins, so that preventive measures can be put in place. This proactive step helps 
media teams anticipate problems rather than reacting after an incident occurs..  

Example: 

A student journalist preparing to cover a school protest first walks the route with the 
teacher advisor, notes the expected crowd size, checks the weather forecast for rain or 
high winds, and reviews past incidents at similar events. The team then decides to bring 
extra batteries, stay near exits, and assign a buddy system so no one is alone. This 
planning session takes only ten minutes but prevents the crew from walking into a 
dangerous situation unprepared.  

Why It Matters:   

On the NOCTI exam, you may be given a scenario involving field reporting or live 
production and asked which safety action should be taken first. Understanding risk 
assessment helps students identify potential hazards early and select the best 
preventive steps that keep the crew safe while still allowing effective news coverage. 


���� Term:  Situational Awareness 

Definition: 

Situational awareness is the ongoing ability to observe, understand, and respond to 
changing conditions in a broadcast environment in real time. Unlike risk assessment, 
which happens before a shoot, situational awareness requires constant attention to 
surroundings, including crowd behavior, environmental changes, and potential threats 



that develop during coverage. Media professionals must be ready to adjust or leave a 
situation if safety conditions change.  

Example: 

While covering a school pep rally, a student reporter notices the crowd becoming louder 
and more aggressive near the front of the stage. Instead of continuing to push forward 
for better footage, the reporter steps back toward a clear exit path and signals their 
partner to reposition. Moments later, a small scuffle breaks out where they had been 
standing.  

Why It Matters:   

On the NOCTI exam, students may be asked how to respond to changing conditions 
during a live event. Understanding situational awareness helps students choose actions 
that prioritize safety over getting footage. 


���� Term:  Safety Protocols 

Definition: 

Safety protocols are the established, written procedures and guidelines that outline 
exactly how individuals should behave and what steps they should follow to stay 
protected during hazardous reporting, studio work, or on-location shoots. These 
protocols cover everything from equipment handling and emergency evacuation routes 
to communication methods and personal protective measures, ensuring that every team 
member knows their role in advance. They are developed based on industry standards 
and school or station policies to create a consistent safety culture.  

Example: 

During a live student newscast in the auditorium for homecoming, the producer reviews 
the safety protocol checklist: one person monitors the fire exits, another keeps a charged 
phone ready to call the office, and everyone knows the signal to stop recording if the 
crowd gets too rowdy. When a small argument breaks out in the stands, the team calmly 
follows the steps, clears the area, and continues the broadcast without anyone getting 
hurt or the equipment being damaged.  

 

 

 

 



Why It Matters: 

On the NOCTI test, you may be asked to identify the correct emergency response in a 
hazardous situation. Understanding safety protocols helps students choose the proper 
steps to protect the team and maintain professional broadcast standards.  


���� Term:  Protective Equipment 

Definition: 

Protective equipment refers to any specialized gear, clothing, or tools designed to shield 
journalists and crew members from physical injury or environmental hazards while 
working in the field or studio. This can include hard hats, high-visibility vests, sturdy 
footwear, first-aid kits, eye protection, or even weather-resistant clothing, and it must be 
properly maintained and used according to manufacturer guidelines and station rules. 
Choosing and using the right protective equipment is a fundamental responsibility in any 
media production environment.  

Example:   

A student reporter heading to film the annual homecoming parade at night grabs a 
reflective safety vest, a small first-aid kit, and a headlamp from the equipment closet 
because the route goes through a dimly lit parking lot. Halfway through the shoot, a 
tripod leg nearly trips a marching band member; the bright vest helps the student step 
back safely, and the headlamp lets them quickly check the equipment without stumbling 
in the dark. 

Why It Matters:   

On the NOCTI test, questions may focus on proper equipment use in field or studio 
settings. Understanding protective equipment ensures students can identify the correct 
gear needed to prevent injuries and follow industry safety standards. 


���� Term:  Emergency Procedures 

Definition: 

Emergency procedures are detailed, step-by-step action plans that tell the entire 
production team exactly what to do when an unexpected crisis occurs, such as a fire 
alarm, severe weather, medical emergency, or security threat. These procedures include 
clear evacuation routes, designated meeting points, communication chains, and backup 
plans so that everyone can respond quickly, calmly, and without confusion. Regular drills 
and posted reminders help make sure the procedures become second nature. 



Example:   When the fire alarm suddenly blares during a student morning newscast, the 
anchor immediately stops talking, the camera operator unplugs the equipment, and the 
whole crew follows the posted red arrows to the outdoor meeting spot near the flagpole. 
Once everyone is accounted for, the producer uses the group text to confirm no one is 
missing and calls the main office to report in. The team even jokes later that the drill they 
practiced last month made the real thing feel almost automatic. 

Why It Matters:    

On the NOCTI test, students are often asked what to do first in a crisis scenario. 
Understanding emergency procedures helps them select the best immediate action to 
keep the team safe and the broadcast running. 


���� Term: Physical Safety 

Definition: 

Physical safety involves all the practical measures taken to protect the body from injury 
while working in a broadcast environment, whether in the studio, on a remote shoot, or in 
the field. This includes checking for tripping hazards, securing equipment properly, 
maintaining good posture during long setups, using stable tripods or ladders, and 
following basic rules like never running with cables or working alone in unsafe areas. 
Physical safety is everyone’s daily responsibility and prevents many common on-the-job 
accidents. 

Example:   

Before setting up lights and cameras in the crowded school cafeteria for a lunch 
interview, a student camera operator walks the entire space, moves a loose chair out of 
the walkway, tapes down all the cables, and adjusts the tripod legs so they are wide and 
stable. When a group of students rushes through during lunch, no one trips and the 
expensive camera stays upright. The student later tells the class that taking those extra 
two minutes prevented what could have been a very expensive accident. 

Why It Matters:    

On the NOCTI test, you may need to recognize situations where physical safety 
measures are required. Understanding physical safety helps students prioritize crew 
protection in real production environments. 


���� Term: Digital Security 

Definition: 



Digital security refers to the practices and tools used to protect sensitive information, 
communications, interview recordings, and sources from unauthorized access, hacking, 
or accidental exposure while working on stories. This includes using strong passwords, 
encrypted file storage, secure Wi-Fi connections, two-factor authentication, and never 
sharing login information or leaving devices unattended. In today’s media world, digital 
security is just as important as physical safety because a single breach can compromise 
an entire story or endanger a source. 

Example:   

While editing a story about a sensitive student issue, a student editor never uses the 
open school Wi-Fi; instead they log into the password-protected school drive from home 
and turn on two-factor authentication. They also make sure the interview audio file is 
saved with a random code name instead of the student’s real name. When a classmate 
asks for a copy, the editor politely refuses until the teacher advisor approves, protecting 
the source from any possible gossip or trouble. 

Why It Matters:   

On the NOCTI test, students may be asked about protecting sources or data in modern 
newsrooms. Understanding digital security practices helps them choose actions that 
maintain ethical standards and prevent security breaches. 


���� Term: Emotional Safety 

Definition: 

Emotional safety is the support system and awareness needed to protect mental and 
emotional well-being after covering difficult or traumatic stories, such as school 
tragedies, accidents, or upsetting interviews. It includes recognizing signs of stress, 
having access to trusted adults or counselors, debriefing with the team after intense 
assignments, and knowing when to take a break. Creating an environment where 
students feel safe talking about their feelings prevents burnout and helps everyone stay 
mentally strong for future stories. 

Example:   

After spending an hour interviewing classmates who lost a friend in a car accident, a 
student reporter feels upset and distracted for the rest of the day. Instead of pushing 
through, they sit down with the teacher advisor after school, talk through how the 
interviews made them feel, and decide together to split the next tough story with another 
teammate. The advisor also reminds them that it’s okay to take a short break from 
editing and that the school counselor is always available if they need extra help. 

 Why It Matters:    



On the NOCTI test, scenarios may test awareness of long-term crew wellness. 
Understanding emotional safety helps students recognize the importance of mental 
health support in high-stress broadcasting roles. 


���� Term: Ethical Safety 

Definition: 

Ethical safety involves making responsible decisions that prevent harm to interview 
subjects, audiences, or the public. It includes avoiding exploitation of vulnerable 
individuals, respecting privacy, and ensuring that content is presented truthfully and 
sensitively. 

Example:   

After interviewing a student about a personal loss, a reporter chooses not to include 
footage where the student becomes visibly upset, even though it would make the story 
more dramatic. Instead, they focus on respectful and accurate storytelling. 

Why It Matters:    

On the NOCTI test, students may be asked to evaluate appropriate reporting behavior. 
Understanding ethical safety helps students choose actions that protect others while 
maintaining journalistic integrity. 

 


���� Term: Health and Safety Policies 

Definition: 

Health and safety policies are the official rules and guidelines created by a school, 
station, or production company to protect everyone involved in media work. These 
policies usually require safety training, regular equipment checks, health screenings, 
clear reporting of incidents, and specific rules for off-campus shoots or high-risk 
assignments. Following these policies is mandatory and helps create a professional, 
responsible environment where students learn real-world standards from day one. 

Example:   

At the start of the school year, every member of the student news team must sign a 
safety policy sheet that says they will complete an online training module, never shoot 
alone off-campus, and report any equipment problems immediately. When one student 
twists an ankle during a remote interview, the team follows the policy by filling out the 
incident report form and turning it in to the advisor the same day. Because of that quick 



action, the school nurse checks on the student and the team learns a new rule about 
proper footwear for outdoor shoots. 

Why It Matters:   

On the NOCTI test, you may be asked about station or production responsibilities. 
Understanding health and safety policies helps students identify employer obligations 
and best practices for a safe work environment. 


���� Term: Legal and Liability Safety 

Definition: 

Legal and liability safety refers to the responsibility media professionals have to follow 
laws and ethical guidelines while gathering and broadcasting information. This includes 
avoiding trespassing, obtaining proper permissions for filming, protecting minors, using 
release forms when required, and avoiding defamation or false reporting that could 
cause harm. 

Example:   

A student journalist wants to interview a local business owner inside their store. Before 
filming, they ask for permission and confirm it is okay to record. They also avoid making 
any unverified claims about the business during the interview, ensuring the story 
remains accurate and legally safe. 

Why It Matters:   

On the NOCTI test, students may encounter questions involving professional 
responsibility. Understanding legal and liability safety helps students avoid actions that 
could result in legal consequences or ethical violations. 


���� Term: Crisis Management 

Definition: 

Crisis management is the organized process of planning for, responding to, and 
recovering from unexpected emergencies so that accurate reporting can continue while 
everyone stays safe. It includes having backup equipment, clear chain-of-command 
communication, verified information sources, and calm decision-making under pressure. 
Good crisis management turns potential disasters into manageable situations and keeps 
the team focused on delivering reliable news. 

Example:   



When the power suddenly goes out right in the middle of the live student sports 
broadcast, the producer calmly signals the anchor to keep talking, the camera operator 
switches to the battery-powered backup camera, and the audio tech pulls up the pre-
recorded highlight package on a laptop. Within thirty seconds the show is back on air, 
and the team later reviews what worked so they can be even faster next time. No one 
panicked, the audience stayed informed, and the team earned extra points for 
professionalism from the teacher advisor. 

Why It Matters:   

On the NOCTI test, students are frequently tested on handling breaking news situations. 
Understanding crisis management allows them to select responses that balance safety 
with timely, accurate reporting. 


���� Term: Emergency Communication Chain 

Definition: 

The emergency communication chain is the structured process that determines who is 
responsible for making decisions and communicating during a crisis. It ensures that 
everyone on the production team knows who gives instructions, who contacts 
emergency services, and how information is shared quickly and clearly. 

Example:   

During a live broadcast, a student notices smoke coming from a nearby outlet. The 
technical director immediately informs the producer, who calls for a stop to the 
broadcast. Another team member contacts the school office while the rest of the crew 
evacuates according to protocol. 

Why It Matters:   

On the NOCTI exam, students may be asked who should act first in an emergency. 
Understanding communication roles helps students identify the correct chain of 
command. 


���� Term: Wellness Practices 

Definition: 

Wellness practices are the daily habits and routines that help media students and 
professionals stay physically and mentally healthy despite the demanding schedule of 
deadlines, early mornings, late nights, and high-stress stories. These practices include 
eating balanced meals, staying hydrated, getting enough sleep, stretching or exercising, 



taking short breaks, and managing screen time. Consistent wellness habits improve 
focus, voice quality, energy levels, and overall performance both on and off the air. 

Example:    

A student anchor who has early-morning newscasts every day starts packing a healthy 
breakfast the night before, drinks water instead of energy drinks, and does five minutes 
of neck and shoulder stretches before going on air. By the end of the week they notice 
their voice sounds clearer, they don’t feel as tired during class, and they even catch a 
small mistake in the script that they might have missed if they were exhausted. The 
whole team starts copying the routine and everyone performs better on camera. 

Why It Matters:   

On the NOCTI test, questions may cover long-term career sustainability. Understanding 
wellness practices helps students recognize how personal health directly impacts 
performance and broadcast quality. 


���� Term: Environmental Reporting 

Definition: 

Environmental reporting is the journalistic practice of investigating and explaining stories 
about the natural world, pollution, climate change, conservation, and how these issues 
directly affect people’s health, safety, and communities. It requires accurate research, 
clear explanations, and balanced coverage that connects scientific facts with real-life 
impacts so viewers or listeners can understand why the topic matters to them. 
Environmental stories often combine science, safety, and public interest in one powerful 
package. 

Example:    

A student reporter notices trash piling up behind the school cafeteria and decides to 
investigate. They interview the custodian, measure how much plastic is thrown away 
each week, and talk to the science teacher about how it ends up in the local creek. The 
final story airs during the school news show with simple graphics showing the trash path 
and tips for students to recycle more. After the broadcast, the principal announces a new 
recycling program and the student crew feels proud that their reporting actually made the 
campus safer and cleaner. 

Why It Matters:   

On the NOCTI test, you may be asked to identify stories that involve public safety or 
environmental impact. Understanding environmental reporting helps students connect 
safety, health, and journalistic responsibility. 



Section 2: Applying Safety Practices in the 
Student Newsroom 

Safety isn’t just something you think about when something goes wrong — it’s part of every 
single step of your broadcast day. In the studio, always tape down cables so no one trips during 
a live show. When you’re setting up lights, never overload a power strip or leave cords dangling 
where people walk. On location shoots, do a quick “walk-through” of the area first: look for 
uneven ground, traffic, or crowds that could cause problems. 

Your team should create a simple safety checklist that everyone signs before every shoot. It 
might include: “Buddy system in place? Weather checked? Backup battery charged? Reflective 
gear packed?” Following this checklist becomes a habit, and it saves time and stress later. 
Many professional stations use the exact same idea — it’s why big news teams rarely have 
accidents. 

Additional Professional Practice: Equipment-Specific Safety 
 
In professional broadcasting, safety also includes understanding the risks associated with 
specific equipment. Studio lights can become extremely hot and cause burns if handled 
improperly. Tripods must be fully extended and locked to prevent collapse. Cables should not 
only be taped down but also checked for wear to avoid electrical hazards. Batteries, especially 
high-capacity lithium batteries, must be handled carefully to prevent overheating or damage. 
Developing awareness of equipment-specific risks helps prevent both injuries and costly 
damage. 
 
NOCTI Test Connection 
 
On the NOCTI exam, students may be shown a studio or field setup and asked what safety 
steps should be taken before a live broadcast begins. Understanding how to apply safety 
practices in the student newsroom helps you choose the answer that follows a professional 
checklist (such as taping cables, checking equipment, and using a buddy system) instead of 
skipping important steps.. 

Section 3: Common Safety Scenarios and How to 
Handle Them 

 

Here are real situations you might face in a high school newsroom and exactly what the 
pros (and your NOCTI test) expect you to do: 



• Scenario 1: Power goes out during a live newscast. 
→ Anchor keeps talking calmly. Camera operator switches to battery backup. 
Producer cues a pre-recorded package. Team meets at the flagpole if it turns into 
a real emergency. 

• Scenario 2: Someone trips over a cable in the cafeteria during setup. 
→ Stop filming immediately. Check for injury. Tape down the cable. Fill out the 
incident report and tell your advisor. 

• Scenario 3: You’re covering an outdoor event and storm clouds roll in. 
→ You already did a risk assessment earlier, so you know the evacuation plan. 
Pack up the equipment, move everyone indoors, and continue from the backup 
indoor location. 

• Scenario 4: Interview subject becomes aggressive or confrontational.  → Stay 
calm and maintain distance. Do not argue or escalate the situation. End the 
interview if necessary and move to a safe location. Always keep an exit path in 
mind and stay with your partner. 

Practicing these scenarios in class makes them automatic. That’s exactly what the 
NOCTI exam tests — not just memorizing rules, but knowing what to do when things go 
wrong. 

Live vs. Recorded Broadcast Risk 

Live broadcasts carry a higher level of risk than pre-recorded productions because there 
is no opportunity to stop, reset, or correct mistakes in real time. In a live environment, 
technical failures, safety issues, or unexpected events must be handled immediately 
and professionally. Pre-recorded productions allow time to fix errors, making them safer 
and more controlled. Understanding this difference helps teams prepare more carefully 
for live situations. 

NOCTI Test Connection 
 
On the NOCTI exam, students are often given a real-life crisis scenario (power outage, fire 
alarm, or tripped cable during a live show) and asked what the crew should do first. 
Understanding common safety scenarios and how to handle them helps you select the 
response that follows the correct emergency order and keeps the team safe while staying 
professional. 
 



Section 4: Staying Healthy and Well as a Student 
Broadcaster 

Broadcasting looks glamorous on camera, but it’s a tough job. Early mornings, late 
nights, stress from deadlines, and staring at screens can wear you down fast. That’s 
why wellness practices matter so much.   

Fatigue doesn’t just make you tired—it directly affects safety and performance. When 
broadcasters are sleep-deprived or stressed, their reaction time slows, decision-making 
becomes less accurate, and mistakes increase. This can lead to missed cues, 
equipment mishandling, or unsafe choices during live production. Maintaining proper 
rest and managing stress are critical not just for health, but for overall safety and 
professionalism. 

Start with the basics: eat real food (not just vending-machine snacks), drink water 
instead of soda, and get at least 7–8 hours of sleep even when you’re editing late. 
Before every newscast, do a quick stretch — roll your shoulders, tilt your neck, and 
breathe deeply. It loosens your voice and keeps you from sounding tired on air. 

After a tough story (like interviewing someone who lost a family member), talk to your 
advisor or a counselor. Don’t bottle it up. The best broadcasters stay healthy because 
they treat their bodies and minds like the expensive equipment they use every day. 

NOCTI Test Connection 
 
On the NOCTI exam, students may be asked how daily habits affect a broadcaster’s 
performance or long-term success. Understanding wellness practices for media workers helps 
you choose the answer that shows how eating right, staying hydrated, stretching, and getting 
enough sleep directly improve voice quality, energy, and focus on air. 

Section 5: Environmental Stories and Public 
Safety 

Environmental reporting isn’t just about “saving the planet.” It’s about keeping people 
safe right now. When you report on litter in the school creek, you’re actually talking 
about water pollution that can make students sick. When you cover recycling, you’re 
showing how it protects the campus from overflowing trash and fire hazards. 



These stories connect directly to the safety and health topics in this unit. Good 
environmental journalism uses clear facts, simple graphics, and real student voices so 
your audience understands why it matters to them. Many NOCTI questions mix 
environmental topics with safety — because protecting the environment is protecting 
people. 

NOCTI Test Connection 

On the NOCTI exam, students may be asked to identify how an environmental story 
connects to public safety or health. Understanding environmental stories and public 
safety helps you select the answer that correctly links issues like pollution, recycling, or 
campus litter to their real effects on students and the community. 
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